Penn State Wilkes-Barre SGA
Expenditure Request


SGA USE ONLY

							
Date Received: ____ /___/______						Purchase Order # : ___________

SGA Advisor Signature: ______________________________________________________________

SGA Treasurer/President Signature:  ___________________________________________________

Form of Purchase:       Check [   ]     Purchasing Card [  ]      ERS (Food/Travel) [  ]	   

[bookmark: _GoBack]Budget #:______________________	 P-Cardholder:___________________________
ERS #:____________________________	

**ALL SIGNATURES AND RECEIPTS REQUIRED**  
Complete all required information and return to SGA Treasurer.  

Submission Date: ____ /___/______

Club Requesting Check: ____________________________

Submitter E-mail: ___________________@PSU.EDU

Amount of Request: $__________|.______ 

Payable To: _________________________________________________________________________

Purpose (event, date, etc.): _____________________________________________________________

	   Check All        [  ] Payment   [  ] Reimbursement    [  ] Loan (FUNDS TO BE RETURNED)
	   That Apply:
    [  ] Group Meal (MEAL EXPENSE FORM MUST BE ATTACHED)	[  ] Travel

Club Advisor Signature: ______________________________________________________________

Club Treasurer/President Signature:  ___________________________________________________

Participant Sign-In:
1.______________________		6.____________________		11.____________________	
2.______________________		7.____________________		12.____________________
3.______________________		8.____________________		13.____________________
4.______________________		9.____________________		14.____________________
5.______________________		10.___________________		15.____________________

